Clean Up Your QuickBooks Data d And
Keep Just The Information You Need
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Clean Up Company, Data

Choose an Option

Zlean Up Company Daka creates an archive copy of your company File for wour records
after which it removes old transactions, This won't reduce the size of your company File,

x]

(%) Remove transactions as of a specific date:

retained,

(:) Remowve ALL bransactions

This option removes closed transactions on or before the specified date and enters
monkhly summary journal entries For them, Al open transactions on or before the
specified date are retained. All transactions after the specified date are also

Remove closed transactions on or before | 09)30/2007

This option remaoves all transactions From waur company File. Al of your lisks,
preferences and service subscriptions will be retained.

Help l [ Cancel
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Clean Up Company, Data

Pz' gloooorn om
Select Additional Criteria for Removing Transactions o o o
Even if an old transaction is closed, QuickBooks will not remaove it if it has one or more 000 oooIom
of the following attributes, By checking one or maore of the Following options, wou can
improve the cleanup process. 00000000000
[IRemove uncleared {unreconciled) bank and credit card transactions, : 00iooooooon
[ Remawe transactions marked 'Ta be printed', 000 00000000
[ Remove invoices and estimates marked 'To be sent’,
; Ve _ o0ooooroo
[ Remawe transactions conkaining unbiled (unreimbursed) costs,
0 00¢0 o
0oooo

Mext l ’ Help ] ’ Cancel ]

Clean Up Company Data g| 0100000 00
Select Unused List Items To Remove 0O00000mooa
After cleanup removes transactions, there may be list items that are no longer used.
Choose the unused list items you want QuickBooks to remove, 00000 0oioon
Unused accounts [ Unused invaice items Ooooooo
Unused custamers
Unused wendors nioo ooom
. [ Urused other names 000oomiooon
oo
’ Pres ] [ et l ’ Help ] ’ Cancel ]
Clean Up Company, Data Pg| 00100000 00

Proceed with cleanup? oooooooon
Depending on the size of your data file, the cleanup process can take
several minutes or even several hours.

ooroooonoao

GuickBooks will close all open windows and perform the following operations: 0000mIoooo
- Back up your data file, Q 000 Ooooooog
- Werify the integrity of yvour data, 0001000000
g I - Create an archive copy of wour company File, ||

. - Remove transactions and enter monthly summary journal entries For them. oooroom
Joooroooooo
Click Begin Cleanup to proceed. 00oOOmIOoa;

0on

Cancel ]

Begin Cleanup ’ Help ] ’

QuickBooks Information

\i,) QuickBooks has successfully ramoved your old data.

If you need to review old data you can open the archive copy of your data file,

The: Filename is:

archive Copy 12-15-

The: file location is:

Ci\Program FilesIntuit) QuickBooks 2006}

0I0000MIM0b00mI0b0I00Dn0O0 Oi0n00moono0:
000 OoDO00NI0BI00M100000000I000a100000000
000 Oi0itoonio0ibEbo0000oo0a00 0ooa:
a0oao

2007 sample_product-based business. b,

000I000m000100Imb000000000I0 00 0



001 00000000000000010000
Open a Company; E]g]
000000000000000 0000

001010000001 00000 00000 Look in: | ) OuickBooks 2005 3 % - -
00010000I00000000 ooooan = e

by ) Campanents sample_lnvcuce_man
[O00obOrooroooroooooLm ,(; 3 Convertos sample_law Firficibia
000I000000000000000000 My Recent  |)Data B sample_manifacturi
00100000 0000n 000100010000 Documents _)7uickBooks Letker Templates sample_nclnprclfitnrg
1000000000 0000000000000 r - ) 5ample_Company _File - Images samplegrnduct-bas

1 (Jsample_product-based business Tax Forms Sample_RetaiIer_wh

OooooO0DO0Ooo0OI00mOOomon

- archive Copy 12-15 7 sample_product-base B b i
100T000 OoOMTO0nI o annT Desktop :::.J Archive Copy 12-1 : ample_product-based bu Sample_Rete.nler_wh

sample_ccnmpany_ﬁle.qbw sample_serwce-l:lase
00Io0ooroooorbooioonnoon sample_ccunsulting business.gbw sample_whu:ulesale-di
I ‘_,_...J’ sample_cnntractl:lr-l:lased business, qbw

0000100000000000000 000 sam|:|Ie_u:redit_u:ardjru:ucessing_kjt_cu_lzile.QB'u'-.-'

My Documents | =
b sample_engineering Firrn. qbo

0000000000000 = sample_graphiu: design agency, gbw

000 0000 :JE < s
[ o A A My Cornputer

00000000000 0000001 000 File narne: Archive Copy 12-15-2007 zample_product-baze
00000000000000I00000100o00 ‘ ‘] Files of type: CuickBooks Files [* QBW,” QBEA) L'
I o Y =

000I0IOO00mINoO0idOooomnon
1000000000 [] Open file in muli-uzer mode

goorooorooooooonon

oD 0oooiiooormobiooll - giooooINN0000I00I000I00I000I0 0000000000100
0000000000000 00000000

0iOmoboooooio0bmoboiooinoooooomooann IDhO0DOo0DOOooONinodoonoobobe - 00000b00i000mooO ioombrooorbooaooao
000I000I0 000I00DI0N00I0000I000 00000 100000000000000000000000 000000000 - 000000000000000n0 001
I0DO0IODO0OmE0O 0000I000ME00Imo00000 - bo0OrO000100I00000000000000000000000

000O0I0I0I000Inb 00 0Ombo0I0I00000000 0000 I00Ioooobo0noootibmooootooao
[ A I

0000000 0000000000000 000000 000 000 DO00O0I0ooonoI0o00bIooboo0Ioooooo
0OI0I0000IOI0O0I000000I000m lOrooonnoooooroorcooorooanrOmmoooooo
Q0000000 oboooooo0oOiboooor0boboooan

UO00O00I0 Dogoimioooomgoon
756 Ridge Lake Blvd Ste 100
Memphis, TN 38120

I o



